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Rule: Students Absent On First Day of Enroliment

Summary

This validation identifies students who are reported as Absent Att. or Absent Sch. on the first date of an enroliment.

A student is flagged when either the student's present minutes or scheduled instructional minutes are less than 50%
of the instructional minutes for that date. Review the student's enroliment, attendance, schedule, and the calendar's
instructional minutes to determine whether the source information is accurate.

Severity
FATAL

What to Review

For each student reported in the validation, review the enrollment Start Date and the student's attendance and
schedule for that date.

Review the validation results

e Locate the student by State ID and confirm the school and calendar.
e Review First Instructional Day, Present Minutes, Instructional Minutes, and Percent Present First Day.

e Use the Student Day Detail report for the same date to determine whether the student was reported as Absent
Att. or Absent Sch.

Absent Att. means the student's present minutes were less than 50% of the instructional minutes. Absent Sch.
means the student's scheduled instructional minutes were less than 50% of the instructional minutes. Either status
can cause this validation to report the student.

Note: Exactly 50% meets the threshold. The validation reports students below 50%.

Review the enrollment Start Date

e Search for the student.
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e Open Student Information > General > Enrollments.
e Select the applicable enrollment.

e Review the Start Date and confirm it reflects the student's actual first day of enrollment.

General Enrollment Information

Enroliment ID 957050

Calendar Schedule (read only) *Grade
26-27 Monroe High School
[Main v | [11 |
*8tart Date / No Show End Date End Action
(8242026 | p=] O ( [=) \ -]

Review attendance and schedule

e Open Student Information > General > Attendance.

e Locate the attendance record for the enrollment Start Date.

e Review the Attendance Code/Excuse and applicable present minutes or time.

e Open Student Information > General > Schedule.

e Review the courses, periods, and roster dates in effect on the enrollment Start Date.

e Confirm the schedule reflects the instruction the student was expected to receive on that date.

Date Period

1 2 3 4 56 10 11 12 15 WIN Tiger
08/24/202
Mon D

Q1 (8/24/2026 - 10/27/2026)

Regular Day A Regular Day B

34102X0XR1 i | 34102X0XR-1 o
1 CR Physical Science CR Physical Science

FH102X0-1 o | FH102X0-1
2 Culinary Arts and Hosp | Culinary Arts and Hosp |

10242X0-3 o | 10242X0-3 "y
3 English IV English IV

20912X0-2 o | 20912X0-2 -]

4 Foundations of NC Math 2 Foundations of NC Math 2

Review instructional minutes

e Open Scheduling & Courses > Calendar Setup > Calendar Information and review Student Day Minutes.

e Open Scheduling & Courses > Calendar Setup > Day Setup and review any applicable Day Events for the
enrollment Start Date.

e Confirm the instructional minutes used for that date match the school's calendar.

For this validation, an applicable abbreviated day event with standard code AD and instructional minutes greater
than 0 may determine the day's instructional minutes. If multiple qualifying events are scheduled, the system uses
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their average instructional minutes. If there is no qualifying event, the system uses the calendar's Student Day

minutes.

D3

Date Day#
0911812026 49
*Period Schedule

E Early Release w

School Day

Start Time End Time Duration

- Type Dwration Inst.

Minute
» | ER: Early Release VlEI
b ER \Weather VlEI D
Add DayEvent

Refer to the School Attendance and Student Accounting (SASA) Manual (https://www.dpi.nc.gov/districts-schools/district-
operations/financial-and-business-services/student-accounting) for initial enrollment day attendance requirements and applicable

exceptions.
Recommended Action

Determine whether the attendance, schedule, calendar, or enrollment Start Date needs correction. Update source
records only when they do not accurately reflect the student's enrollment and instructional day.

Student Was Present for the Full Day

If the attendance record is incorrect and the student was present for the full instructional day:

e Open Student Information > General > Attendance.

Select the attendance record for the student's first day of enroliment.

Clear the incorrect Attendance Code/Excuse.

Clear any present minutes associated with the incorrect attendance entry.

Select Save.

Student Was Present for at Least 50% of the Instructional Day

If the student arrived late or left early but was present for at least 50% of the instructional day:

e Review the documentation supporting the student's attendance.
e Open the attendance record for the first day of enrollment.

Select the appropriate Attendance Code/Excuse.

Enter or correct the applicable attendance time information.

Select Save.

Important: Use the appropriate attendance code based on the reason for the student's partial day attendance.
Refer to the SASA Manual (https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/student-
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accounting#SchooIAttendanceandStudentAccountingManuaISASA—1394)f0r attendance code requirements.

Student Did Not Meet the Initial Enrollment Day Requirement

If the student was not present for at least 50% of the instructional day and no applicable exception applies:

¢ Review the student's attendance to determine the first day the student met the initial enrollment day
attendance requirement.

e Open the applicable enrollment record.
e Update the Start Date to the appropriate date.
e Verify that the attendance information for the new Start Date is accurate.

e Select Save.

The SASA Manual (https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/student-
accounting#SchoolAttendanceandStudentAccountingManualSASA-1394) states that when a student is not present on the initial
enrollment day, the initial enrollment date must be moved forward until the student meets the requirements to be
counted present, unless an identified exception applies.

Important: Do not change attendance or the enroliment Start Date only to clear the Warning. The
records must accurately reflect when the student began enrollment and the student's actual
attendance.

Student Schedule Is Incorrect

If the schedule does not accurately reflect the instruction the student was scheduled to receive:

e Open Student Information > General > Schedule.
e Review the courses and sections the student was expected to attend.
e Correct missing or inaccurate course enrollments or roster dates, as appropriate.

e Confirm courses that should count toward instructional minutes are marked for attendance taking and are
scheduled during instructional periods.

e Select Save where applicable.

Calendar Instructional Minutes are Incorrect

If the calendar information does not accurately reflect the instructional day:

e Correct6 the Student Day Minutes or Day Event information, as appropriate.

e Confirm the updated minutes reflect the instruction scheduled for that date.

Important: A change to calendar minutes can affect other students and PMR calculations. Verify the
calendar setup before changing it.
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Verify the Review or Correction
If a correction was made:
e Rerun the PMR FATAL Validations.
e Confirm FATAL-26 reflects the corrected information.

e Continue reviewing any remaining FATAL validation results.

Choose where to go next:

FATAL Validations (https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/pmr-fatal-validations) JERINECAKUIE LI
(https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/pmr-info-validations) Main PMR

(https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/principals-monthly-report-pmr)
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