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Course Master Updates

Course masters are created from state courses in the Course Management tool, which is controlled by NCDPI. The
Master Course Code list can be found on the NCSIS (powered by Infinite Campus) | NC DPI
(https://www.dpi.nc.gov/educators/nced-connect-formerly-home-base/ncsis-powered-infinite-campus) website. When new courses are
added to the Course Management tool, new course masters can be created. See the Creating Course Masters article
for key steps necessary for creating course masters in North Carolina. See the information below for updating
course names and credits according to changes set by NCDPI each year.

Course Name Updates

NCDPI may update course names each year. These updates are made at the state level and published to each PSUs
state courses in the Course Management tool on July 1 each year. While the course management tool reflects the
updated state course names, existing local Course Master names are not updated automatically.

The steps below outline how to update local Course Master names to align with the revised state course names.
This process may be completed at any time during the school year in which the update occurs.

When updating Course Masters, only push changes to courses for the school year in which the course name change
takes effect. Do not update courses for prior school years.

Navigation: Menu > Grading & Standards > Course Masters > Course Master Information

e Search and select the Course Master(s).
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ANS535X0 Natural Resources Il
Forestry
NC Course Catalog

¢ In the Name field, update the name to match the new course name according to the Course Master list.

GPA
Added credit Group-Type  Grade Span ment

Course Code

1 |Course Number B Old Course Name B New Course Name BCredits g Valug ] ] g Rele2se Year m nore

N AA225X0 ‘Animal Science |1 Food Animal |Anima| Sci Il Food Animal Hon ‘ 1 0.5‘ HS-Other ‘ ‘Priorto 2021-.
N AN535X0 ‘Natural Resources |1 Forestry |Natrl Resource Il Forestry Hon 4-‘— 1‘ 0 5‘ HS-Other ‘ ‘ ‘2024'25

General Course Master Information

Course Catalog: (Required)

‘ NC Course Catalog v ‘
Number: (Required) Name: (Required)
‘ ANS535X0 ‘ ‘ Natural Resources Il Forestry ‘

Before Course Name Change

General Course Master Information

Course Catalog: (Required)

‘ NC Course Catalog v |
Number: (Required) Name: (Required)
‘ AN535X0 | ‘ Natrl Resource Il Forestry Ho

After Course Name Change

e Click Push To Courses to push the course name update to course and sections where the course is available.
Be sure to only push to the year where the course name is changing as to not impact the course name for

e (Click Save.

current or previous years.
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Course Master Information v¢ Grading & Standarc
NC Course Catalog

Push To Courses

Which year should locked data be pushed to?
[2627 v

Destination Calendars: (Required)

[ Alicalendars @ ]  «——x«—

Push Options: (Select at least one)

Data:

Course Info

Grading Tasks/Standards
Grade Calc Options
Composite Grades

Composite Weights

(] Categories

Assessments

Other:

Push locked data to sections

() Push Cross-Site data to courses and sections

This process may take several minutes.

conee

Multiple course masters can be updated and pushed at one time. The Push All Course Masters |
Infinite Campus (https://kb.infinitecampus.com/help/push-all-course-masters) tool will push all course master's to
the selected calendars.

Course Credit Changes

NCDPI may update course credits for some courses each year. Updates are reflected by the GPA weight at the state
level and published to the course management tool. While the course master reflects the updated course GPA
weight, existing course credit in the final grade grading tasks must be updated manually.

The steps below outline how to update local Course Master final grade grading task to align with the revised state
course code. NCDPI will complete course changes on July 1. Once the changes occur, the local course masters
must be updated. When updating Course Masters, only push the changes to courses for the school year in which
change takes effect. Do not update courses for prior school years.

Navigation: Menu > Grading & Standards > Course Masters > Course Master Information

e Search and select the Course Master(s).
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CL105X0 TV Studio Production
Honors

NC Course Catalog

e The GPA Weight is a field that is controlled by NCDPI and adjusted to the course in the course management
tool. It is recommended to review the GPA weight in the Course Setup section of the course master
information tool to ensure the value is updated.

Course
Number

CL105X0

TV Studio Production Honors

NEW Credit
Course Name Value

Course Setup

GPA Added Value Credit Group-Type
0.5 HS-Other

Subject Type:
Transcript: GPA Weight:
Yes 2

e Navigate to Grading Tasks using the related Tools menu.

e Select the Final Grade Grading Task.

Course Master Information
Related Tools v

a

Add Course Master
Copy Course Master

Course Master
Information

Course Status
Assessments
Categories

Grade Calc Options

Grading Tasks «mmmm—

Grade Span

9-13

Bonus Points:

Department
CTE

Course Code
Release Year

2024-25

¢ Update the Credit value to match the new credit value listed in the Master Course Code List from NCDPI.



CL105X0 TV Studio Production Honors NC Course Catalog

n Save Delete B Add Copy

Grading Task Editor

Grading Task | Credit Group | Credit Type | Score Group
D Term Grade NC 4.5 pt Scale
D Exam Grade NC 4.5 pt Scale
D Final Grade HS Other NC 4.5 pt Scale
Course Master Grading Task Detail
Grading Task
Final Grade
*Score Group
[NC 4.5 pt Scale v
Term GPA Credit Credit Type
Credit Overflow Override

v
Term Mask

Oterm1 B 1em2 Jterm3 & Term4  More Terms

Post-only Grading Task

e Click Save to update the Credit.

¢ Navigate to the Course Master Information tool using the Related Tools menu and click Push To Courses to
push the course grading task update to course and sections where the course is available. Be sure to only pusk
to the year where the course credit is changing as to not impact the course credit for previous years.

Multiple course masters can be updated and pushed at one time. The Push All Course Masters |

Infinite Campus (https://kb.infinitecampus.com/help/push-all-course-masters) tool will push all course master's to
the selected calendars.

Disabled Course Codes

NCDPI has collaborated with Infinite Campus to incorporate Historical Disabled Course Codes into NCSIS. When a
course is disabled, it will have an end date added in the Course Management tool and be added to the NC State
Disabled Course Catalog. The information below provides information on where to find the disabled course
information. Filters have been provided by NCDPI to help PSUs determine if any disabled courses exist or have

sections in the year the course will no longer be available.

Course Management

An end year has been added to each code that is no longer available for use. The end year for the course codes can

be found in Course Management.

Scheduling & Courses > Courses > Course Management
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e The End Year displays the year the course was disabled.

e Use the Search options at the top of the list to search for specific courses.
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Course Management #

[_scheduling & Courses

Courses ~_Course

Related Tools ~ |

State Code - Name Status Published info Start Year End Year
hd A v

> Start Year: 2025

v Start Year:
110023 - French Continuing 3 years NacTive ) Published: 12/4/2025 10:19 AM by Cameron Lanning 2025 [(view |
1100223 - French 3 years of study NACTIVE ) Published: 12/4/2025 10:18 AM by Cameron Lanning 2025 [ view |
1100224 - French 4 years of study (wacrive ) Published: 12/4/2025 10:19 AM by Cameron Lanning 2025 [ view |
1100225 - French 5 years of study waAcTIvE Published: 12/4/2025 10:19 AM by Cameron Lanning 2025 [(view |
1100226 - French 6 years of study INACTIVE Published: 12/4/2025 10:19 AM by Cameron Lanning 2025 ( view | )
11202Y3 - Chinese Continuing 3 years wacTIvE Published: 12/4/2025 7:31 PM by Cameron Lanning 2025 ["view |
1120223 - Chinese 3 years of study (macTive ) Published: 12/4/2025 7:31 PM by Cameron Lanning 2025 ( | View | |
1120224 - Chinese 4 years of study mAcTIVE ) Published: 12/4/2025 7:31 PM by Cameron Lanning 2025 [(view |
1120225 - Chinese 5 years of study (macrive ) Published: 12/4/2025 7:31 PM by Cameron Lanning 2025 [(view |
1120226 - Chinese 6 years of study wACTIVE Published: 12/4/2025 7:31 PM by Cameron Lanning 2025 [ view |
11402Y3 - Spanish Continuing 3 years (nacTive ) Published: 12/18/2025 4:26 PM by Cameron Lanning 2025 [ view |
1140223 - Spanish 3 years of study ACTIVE Published: 12/18/2025 4:26 PM by Cameron Lanning 2025 [(view |
1140224 - Spanish 4 years of study INACTIVE Published: 12/18/2025 4:24 PM by Cameron Lanning 2025 [view |

Course Masters

Any course master connected to a disabled state course code was moved from the NC Course Catalog to the NC
State Disabled Course Catalog. Course Masters for historical disabled course codes were also created and added
to the NC State Disabled Course Catalog. This catalog is for NCDPI use only - PSUs should not modify the state
disabled course catalog.

Grading & Standards > Grading & Standards Administration > Course Catalogs.

Course Catalogs v

New Course Catalog New Course Master

Course Catalogs

[+ -] NC Course Catalog
[#-[_] NC State Disabled Course Catalog

This update allows staff with Transcript tool rights to add grades with disabled course codes as needed for transfer
students. This also allows the ability to update/correct active students’ transcript records listed with disabled course
codes.

Adding Disabled Transcript Grades

Student Information > General > Transcripts
When adding a new grade with a disabled course number, do not uncheck the Auto-fill box. Leaving the box checked
ensures the correct data is placed in the appropriate fields for the state code, state code name, and GPA Weight.

The Course Number dropdown will indicate that the course is in the NC State Disabled Course Catalog. Other fields
must be completed manually. Course names have been shortened to 30 characters to meet IC's character limit.
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Course Information

Auto-ﬁll Course Fields Based on Course Number Selection €@

State Code State Code Name

TL492X0 Prncpls of Aviation Aerospace

Course Number * Course Name

TL492X0 x ‘ v

Prncpls of Aviation Aerospace X ‘ v J

TL492XO0 - Prncpls of Aviation Aerospace

[ 03/07/2025

<

kB
>

Disabled Course Code Filters

NCDPI has provided filters to identify courses that have been disabled but exist in the year the course has been

ended. If course section placements were copied to the future year in the calendar roll forward process, the sections
will need to be deleted prior to deleting the course code in the future year.

Course codes that have been disabled must be deleted from the course/section list in the first year the course code
is no longer available. Use the filters below to identify the disabled course codes.

Disabled Courses: Sections Exist in Calendar

This filter will return disabled course codes in the context selected that have existing sections.

Reporting > Ad Hoc Reporting > Filter Designer

—_

. Select the future year in the context. This filter can be used for All Schools or by individual calendars.

. Expand the State Published folder.

. Select the curriculum Disabled Courses: Sections Exist filter.

AOWN

. Select Test or Export to see the courses that are active in the future year.
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Filter Designer 7 Reporting > Ad Hoc Reporting > Filter Designer

Ad Hoc Filter Designer <
This wizard will walk you through the creation of a new filter. Filters can be created using the Query wizard, selection editor or a pass-through SQL Query. Ad Hoc Filters can be used as a search, or as input to a report.
Saved Filter " s .
Disabled Courses: Sections Exist in 25-26
# 38 Al Calendars
+ X8 NCDPI Staff Full Access
= @l State Published
Q  student *504 Students
Q  student *AlG (Gifted) Students
QU Siont T Siderts Created Last Updated Filter Version 1, LastRun
Q  student "Migrant Students
Q person Amplify and Schooinet Roles
Q  student CTE Concentrator Survey Participants Create New
Q  student CTE Concentrator Survey Results
3 e oasp et o Dleabl o o e i et Filter Type Data Type
Q  curriculum Disabled Courses: Sections Exist in 25-2 O Query Wizard @ Gz
o O selestion Editor O Censusistaff
Q  student Student Absent First Day of Enrollment O Pass-through SQL Query O
Create
< »
search || Edit | Test |[ Copy | Delete [ Export
The report will show disabled courses with sections, and which calendar the section is associated with. Use the
Export to Excel or Export to PDF to export the data into a file.
Disabled Courses: Sections Exist in Calendar Total Records: 5 Simple HTML table
Calendar Name Disabled Course Code
Calendar Name Disabled Course Code Disabled Course Name Section Number Course Catalog Name Course End Year
a
4 Calendar Name: 25-26 High School
4 Disabled Course Code: 9210AX0
25-26 High NC State Disabled Course
9210AX0 ENGLISH | 1 2025
School Catalog
4 Disabled Course Code: 9211AX0
25-26 High NC State Disabled Course
9211AX0 ENGLISH II 1 2025
School Catalog
Disabled Sections Exist HTML View

H
Course End Year

E
Disabled Course Name

(| A|B | | D |

1 Calendar Name Disabled Course Code
24l Calendar Name: 25-26 High School

3 \ G
Section Number Course Catalog Name

Disabled Course Code: 9210AX0

25-26 High School 9210AX0 ENGLISH | 1 NC State Disabled Course Catalog 2025
Disabled Course Code: 9211AX0

25-26 . High School 9211AX0 ENGLISH 11 1 NC State Disabled Course Catalog 2025

Disabled Sections Exist Excel View

Make sure the context is the future year.
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e Select the corresponding calendar in the context.
e Search Course/Section search and search the course that contains sections.
e Expand the sections by clicking the + the course to open section Information.

e C(Click Delete to delete the sections.

Scheduling & Courses > Courses > Section Information

1
H 26-27 Monroe High School é EEE ;
Section Information v Scheduling & Courses Courses > Section Information
BA102X0VPS-1 Accounting | - VPS  Teacher: Eliot, C Related Tools A |
Course/Section ‘ Expand All Course: BAT02X0VPS Accounting | - VPS  Sections: | 1 Eliot, C v
Search
BA102X0 o a
_ Q General Section Information +
26-27 Monroe High School
1-3 of 3results .
Section Setup +
B BA102X0VPS Accounting | -- VPS
1 Section = State Defined ot
1) Eliot, C [
District Defined +
B BA102X0 Accounting I (Inactive)
Section Placement +

B BA102X0VA Accounting | - (Inactive)
VA

Reset

Advanced E

Once sections are deleted, click on the course to open the course information tool. Click Delete to delete the course.
Disabled courses that are deleted will not display on the Disabled Courses: Courses Exist filter.

Disabled Courses: Courses Exist in Calendar

This filter will return disabled course codes in the context selected. Run this filter after the Disabled Courses:
Sections Exist filter to ensure all disabled courses are deleted.

Reporting > Ad Hoc Reporting > Filter Designer

—_

. Select the future year in the context. This filter can be used for All Schools or by individual calendars.
. Expand the State Published folder.

. Select the curriculum Disabled Courses: Courses Exist.

AW N

Select Test or Export to see the courses that are active in the future year.
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Filter Designer hid Reporting > Ad Hoc Reporting > Filter Designer

Ad Hoc Filter Designer

This wizard will walk you through the creation of a new fiter. Fiters can be created using the Query wizard, selection editor or a pass-through SQL Query. Ad Hoc Filters can be used as a search, or as input to a report.

-
Saved Filter Disabled Courses: Courses Exist in 25-26

+ X% Al Calendars
+ X8, NCDPI Staff Full Access
= il State Published <"

Q  student *504 Students
Q student *AIG (Gifted) Students
Created Last Updated Filter Version 2, Last Run
Q  student *EL Students
Q  student *Migrant Students
Q person Amplify and Schoolnet Roles
Q student CTE Concentrator Survey Participants Create New
Filter Type Data Type
curriculum Disabled Courses: Sections Exist in 25-26 O Query Wizard O Student
Q  student MS Courses for HS Credit in Courses @ )
Q  student Student Absent First Day of Enrollment O T ERLE ) O Gt
Create

4

The report will show disabled courses, and which calendar the course is associated with. Use the Export to Excel or
Export to PDF to export the data into a file.

sisabled Courses: Courses Exist in 25-26 Total Records: 553 Simple HTML table
|® Export to Excel @ Export to PDFI

Calendar Name ~ Disabled Course Code X
Calendar Name Disabled Course Code Disabled Course Name Course Catalog Name Course End Year
4 Calendar Name: High Sc

4 Disabled Course Code: 42092X0

NC State Disabled Course
25-26 High Sc 42092X0 Am His: Found Prin Civ & Eco Catal 2025
atalog

. . . . NC State Disabled Course
25-2¢€ W High Sc 42092X0 CR NC American Hist:Found Prin Catal 2025
atalog

4 Disabled Course Code: 43042X0

. . i NC State Disabled Course
25-2¢ ligh Sc 43042X0 CR American History | Catal 2025
atalog

Disabled Courses Exist HTML View

4d|A B | D | E F G \
1 Calendar Name Disabled Course Code Disabled Course Name Course Catalog Name Course End Year
High Sc

3 Calendar Name: .
Disabled Course Code: 42092X0

. High Sc 42092X0 Am His: Found Prin Civ &amp; Eco NC State Disabled Course Catalog 025
o . High Sc 42092X0 CR NC American Hist:Found Prin NC State Disabled Course Catalog 2025
Disabled Course Code: 43042X0

High Sc 43042X0 CR American History | NC State Disabled Course Catalog
High Sc 43042X0 American History | NC State Disabled Course Catalog

Disabled Courses Exist Export to Excel View

Make sure the context is the future year.
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e Select the corresponding calendar in the context.
e Search Course/Section search and search the course(s) that have been disabled.
e Select the course to open Course Information.

e Click Delete to delete the course.

Scheduling & Courses > Courses > Course Information

Search Course Information ¥ Scheduling & Courses Courses Course Information
2
43042X0XR American History I-CredRec (Inactive) }

Type

Search

a <
General Course Information T

26-27 Monroe High School
1-1 of 1 results .

Scheduling T

B 43042X0XR American (Inactive)

History |-CredRec

Course Setup 9
State Defined +
District Defined +
Comments T

/

Advanced E Push To Sections ‘

Once all courses have been deleted, generate the filter again to ensure no disabled courses are in the calendar
context.
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