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Student Enrollments must be rolled forward for the next school year for all calendars including program calendars. Enrollments
must be rolled forward prior to ending the current year enrollments. The Enroliment Roll Forward Wizard tool is used to roll
enrollments into the next school year. For more information on how the roll forward logic works, review the Enroliment Roll
Forward Wizard | Infinite Campus (https://kb.infinitecampus.com/help/enroliment-roll-forward#enroliment-roll-forward-logic) article.

Future Calendar data can be set on the current enrollment record and used as an override forcing a student’s enrollment to be set
to a specific calendar. This field can be manually updated on a student’s current enrollment record or imported using the Future
Enrollment Import (https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/future-enroliment-import). Use the import option prior to rolling
forward enrollments or if student's future enroliments change after the initial roll forward process.

Future enroliments must be created prior to ending student’s current enrollment for the school year.

The articles below provide guidance on how to use the future enrollment import and rolling enroliments into future calendars.

Future Enrollment Import

This Data Import option is an OPTIONAL tool for importing Future Enroliment information into the current year's enrollment line,
enabling next year's placement data to be added. If the Enrollment Roll Forward process has already been completed, there is no
need to use this import.

This process deletes future enroliment records and updates the future enrollment fields in a
student's current enroliment record. Future year schedules are deleted when future enroliment
records are deleted.

A template has been created and is available here

(https://docs.google.com/spreadsheets/d/1GEvoQkBB2FWUzZnzr68MQjmookaqEy234jEDeXHO0I11/copy?gid=0#gid=0)

The above link will require a forced copy of a Google Sheet. The Google Sheet can
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be downloaded into Excel.

Based on the data in the import template, Future Enroliment information will be set on the Current Year line of enrollment in
Infinite Campus. From there, the Enrollment Wizard can be used to create next year enroliments.

The future enrollment import file includes the following fields:

studentNumber

NextCalendar

NextScheduleStructure

NextGrade

CRDCSchoolofAccountability,

AdmissionStatus

Resident District

Resident School

Serving District

Serving School

Including values in the above fields will update the corresponding fields on a student's current enroliment record. If a field is left
blank, it will not overwrite the existing information in the student's record.

Navigation: System Settings > Data Utilities > Data Import Wizard

1. Choose PSU_Future_Enrollment_Import from the Import Type drop list.
2. Choose Local, then Browse and select your file.

3. Click Run Import.
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Data Import Wizard ¥

Set up one-dime or scheduled data imports.

import Type: | PSU_Future_Enroliment_import
Layout: PSU_Future_Enrollment_impart >
File Type:  Excel 97-2003, 2007

Protocol Seftings:
(®) Local *File Name: | Browse... | Mo file selected.

Test Connection Test import Run Import

Import Schedule:

Start Date: |
Start Time:

Save

Date/Time File Name Rows TestRun Result

02/25/2025 0%:36:00 AM  GCPS Future Enroliments import for SY25-26 s Run Accepled - Wamings
022572025 08:3424 AM  GCPS Fulure Enfollments Impor for SY25-26 xdsx Run Accepled - Wamings
022572025 08:33:19 AM  GCPS Fulure Enroliments Import for 5%25-26 xdsx Test Accepled - Wamings
0212472025 04:16:36 PM  GCPS Future Enroliments import for S'25-26 s Run Accepled - Wamings

Following the import, a result screen will appear:

DRSS 10:06:53 AM

File Hame

DoateTimay

Sutux

Physkal Lines In File:

Data Records In File:

Reconds With No Erces
Reconds Accepted With Ermors:
Ruoconds Refected

Weighted Rasult

Errors/Warnings

Data Import Report
PSU_Futere_Enrclimant_kmport Layout Jﬂﬂﬂ‘t‘ @
Campus
GCP'S Futire Enrollnents lmport for SY25.26.alsx/SGHS._25_26_Future_Enroliments_1
0212512025 0938:00 AM
Accoptad - Wamings
1762
1761
1761
[}
[
100.0%

Back To Top
1 Infermational  MOC  The optional column "MextSchedaeStructun” is missing The fle will sl be processad
1 Inbemational  MOC  Thi optional colurme "Admisaion SUul” is miasng. Tha Sle will stil be proceiaed
5625 Infoemational  CCE  Student # doas nol have active ine of ersoliment for cusment year - nothing 1o impor
6308 informational  CCE  Student #: doas not have sctive ine of enroliment for curment year - nathing to impont
G978 Infrmational  CCE  Student @ has NexiCalendar of = which does nol exist
Back To Top
Data Changes Back To Top
2 Encolimant  Updala St bituie sndollment information for Malcyn, 883 b3 25-26 South Geanvilla High|Main Grads 10
3 Encolimend  Updale  Sef buture sewoliment informaiion for: Kailynn @ 1866 to 2526 South Granvilla High|Main Grade 10
4 Enroiment  Update  Sat future enroliment information for: Auguilar Sartana 03 28 to 265-26 South Granville MighiMain Grade 12
5 Encoliment  Updale Sel iture endollment information for. Anthory . ik 1 25-26 South Geanvilla High|Main Grade 10
B Encolimand  Updaia  Sal buture sewolient information for | Canalas 8124 #2 25-76 South Grasile HighiMain Geada 12

The results will show you the following things:
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1. Students who do not exist (no match on student #)
NextCalendar in import does not exist in Campus

NextScheduleStructure in import does not exist in Campus

oS g A~ WD

Set future enrollment information

NextGrade in import does not exist in Campus for the next calendar

**Student has enrollment in future year for different school - enrollment will be removed.

**NOTE: If student already has that next year line of enrollment and ANY information exists with it
(enrollment/rosters/requests), it will be REMOVED with this process and the Future Enrollment Information will be

updated to what is in the file.

Below is an example of how the future enrollment import will update a student's enroliment.

AFTER IMPORT

_BEFORE IMPORT

t Edito
srad Type  Calendar art Date
n P 25-26 Monroe High School 08/25/2025
10 P 24-25 Monroe High School 0812612024
] F Monroe School 2024 A 8198/202 2024
8 B hool 2023 A 08129/2022
General Enrollment Information =
6764
cal hedule (read only] Class Rank Exclude  Extemal LMS Exclude
24-25 Monroe High School -
No Show  End Dat End Actios P
,,,,,,,,, [= =] £ Priman)
Local End Status
State End Status.
Start Comments End Comments
CRDC School of Accountability
5 Monroe High Schoos .
Future Enrollment / -
Next Calendar Next Schedule Structure Next Grade

Enroliment Editor
Grade - Type Calenda
10 | 24-25 Monroe High School

7 P 2 A

General Enroliment Information
Enroliment ID 636764

Calendar Schedule (read only)

24.25 Monroe High School

Ho Show  End Date

State Start Status
E1: Init enroll - this year

Start Comments.

CROC School of Accountability

Future Enroliment /

Next Calendar
| 24-25 Arthur High School

Start Dato
08i26/2024

T

End Action

Local End Status

State End Status

End Comments

Next Schedule Structure

1v

Class Rank Exclude  Extemnal LMS Exclude

P: Priman

Rolled From Enroliment ID: NA

Next Grade
ne

Once the future enrollment has been updated, use theEnroliment Roll
Forward Wizard (https://kb.infinitecampus.com/help/enroliment-roll-forward) tO |'0" forward Stlldent
enrollments with the updated future school.

Create Future Enroliments
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Use the information below to roll student enrollments to future calendars.

School Calendar Enrollments

Use the Enrollment Roll Forward Wizard | Infinite Campus (https://kb.infinitecampus.com/help/enroliment-roll-forward) tool to roll
enrollments to the future calendar.
Navigation: Student Information > General Student Administration > Enrollment Roll Forward Wizard

¢ Roll current student's enrollments to the future year.

o The Start Date should be the First Instructional Day of the future calendar.

o The Local Start Status should be E1: Init enroll - this year.

¢ The enrollment roll forward process can be done multiple times without risk of creating multiple enrollments for students.

¢ As new students enroll in the current year, use this tool to roll forward their enrollment.

Do not roll forward Graduate enroliments. They do not require a future enroliment.

Enrollment Roll Forward Wizard ¢ Student Information > General Student Administration > Enrollment Roll Forward Wizard

NOTE: If you are using School Boundary settings on your households, diferent logic is used. For more information, cick here.

Select Source Calendars Jsetect Local Start tatus |

[24.25 Wison School ES ol [t enron - this year (vaid 5594 thru curent S|

Buchanan School 2025 A

Clevaiand School 2025 A 9 (opmonay

Eisenhower School 2025 A

Filmore School 2025 A <

(Garfeld School 2025 A Seloct Destination Grade.

(Grant School 2075 7

Harding School 2025 A L

Hayes School 2025 A Select Destination Structure

Hoover School 20254 =

Yoo SRS 2A. StartDat Overide

peoteeen Sehool 2005 4 1fschool days for the next school year have been fialized and Calendar Days:
"""" by, School 2022 iave been set, this date does not have to be entered_ The first term date of the.

Lincoln School 2025, R e e T e

Mickiniey School 20 onfor he Start st I day of

25A
‘CTRL-click and SHIFT-click for multiplo year.

©® select Source Grades =
L mp Wy W L) Atlow Duplicate Primary Enroliments
Ot O2 O3 O4 G Totis ony
Os Os O7 Os J show Warnings
Os Omse O Oxe W S G T O S
Oos Opk Opr U1k RUN TEST RUN
Ovus

O source Ad Hoc Student Filter

Source Service Type
Primary

(] Patal

() Special Ed Services

Select Source Structure

liv]

Charter School Enroliments

o Students promoted from the final grade level in the school, do not need a future enroliment.

o For example, if the school only has K-8 grade levels, the grade 8 students do not need to have a future enrollment.

Program Calendars Enrollments

Page 5


https://kb.infinitecampus.com/help/enrollment-roll-forward
https://kb.infinitecampus.com/help/enrollment-roll-forward

Use the Enrollment Roll Forward Wizard | Infinite Campus (https://kb.infinitecampus.com/help/enroliment-roll-forward) tool to roll
enrollments to the future calendar.

Navigation: Student Information > General Student Administration > Enrollment Roll Forward Wizard

¢ Roll program student's enroliments for the OEC, LEP, and OMP calendars to the future year.
o The Start Date can be 07/01/20yy.

o The Local Start Status should be N1: Initial Enroll into a Program School .
o This can be done multiple times without risk of creating multiple enrollments for a student if necessary.

Enrollment Roll Forward Wizard t¥ Student Information > General Student Administration > Enrollment Roll Forward Wizard
nroliment Roll Forward
“The Envoliment Roll Forward too assists in the promation,fetention or demotio of currently enfolied students into the next calendar and next grade level.
“This ool is safe to run repeatedly. Each student s roled only once. Ifa student already hes an existing enroliment n the next calendar, that student is notincluded in the enrolment rol again
Bofor have been 0

NOTE If you are using School Boundary setings on your households, differant logi is used. For more information, click hero.

endars [Fetect Coca sar status

A I N1 Intial Enroll into a Program School (Vald 93-94 thru cu v I

0 (oPTONAL)
Select Desfination Calendar

School
124.25 Cooldge School
12425 Harmison High School
12425 Homeless

12425 Jackson Elementary

24251€P Select Destination Grade
124.25 Madison Elementary ~
Eoppeerinid Select Destination Structure

24.25 Monroo High School
24.25 More at Four ~
2425 NCDPI Start Date Override
1fchool days forthe next school year have been finazed and Calendar Days

have been set, this dafe does not have to be entered. The frs term date of the
next school year is automatically selected. If Calendar Days have nol been set,

2425 Tafl School MS
12425 Tyler School v
GTRIGick and SHIF T-dick for muliple

izzs [

© select Source Grades
O: On On On ) Alow Duplcate Primary Enolments
1 1
043 02 Os U4 G Totais only
Os Os O7 Os O show Warnings
Os Oase Om Oke ) Include students whose enoliments end on th last day of the last term
A S RIS [ Run TEsT CRuN |
Ous

_O source Ad Hoe Student Fitter
Source Service Type

Prmary

0 partal

() Specil Ed Servies

Select Source Structure
[iv]

Enrollment records roll based on the sequencing of the grade in grade level setup. If sequencing is not in order,

select the source grade and the use the select destination grade to force the enroliment to have the chosen grade
level.

OHP Calendar Enroliments

¢ Students are reassessed each year for the program, so a future enrollment is not required.

e Students can be enrolled in the calendar at a later date if needed.

Pre-Register Students

Make sure the calendar context is the future year.
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e Student's may be pre-registered in an NC Public or Charter school if they have a current year enroliment.
¢ DO NOT request or release transfer record requests in the NCSIS prior to July 1st.

¢ DO NOT release records in NCSIS after July 1st unless all data entry is complete for a student (including summer school
data).

e Start Date should be the first instructional day of the future school year.

e Entry Status should be E1: Init enroll - this year.

Enrollment Cleanup Wizard (https://kb.infinitecampus.com/help/enroliment-cleanup-wizard)

Navigation: Student Information > General Student Administration > Enrollment Cleanup Wizard

Make sure the calendar context is the future year.

Use this tool to clean up future enrollments for students that have withdrawn prior to the end of the current school year.

Choose Delete Enrollments to remove future enrollments for students that have and end date prior to the end of the school
year.

Choose Update enrollments to adjust future enrollment dates and/or attributes that were not set to copy forward.

Run the Delete wizard weekly to ensure future enrollments are cleaned up in the future year.

Enroliment Cleanup Wizard ¥

Enrollment Cleanup Wizz

s two disbnet modes.

JELETES enroliments n fulure calendars for students who have left the school before the end of the year and have ot hool year, OR who no longe |

- Update Enoliments.

“This mode UPDATES afiibutes and star daes for enrollment records, % arade eniry dates on oradustion records, transportation records, and course seclion rosters.

be updated to the date of the or backdaled 10.a date prior 1o ctional date of he selected calendar

Enrolment aftribules in the selected calendar that are marked a5 “Coples Fonvard” can also be updaled fo match previous year values.

Note: The Delete method of of the Update mode the selected calendar and student ad ha rsgardless of how that enrolment was created.

© Delete Enroamants
® Update Enrollments
1. Calendar to Update *
2526 Monvoe High School
2. Student Filter *
A Stugents
3. Service Type *
Primary
[ partia
[ Special £d Services
4 Method *
(®) Update Enroiment and reiated record Start Dates to frst (4

Update for ot
Update Roster Start Dates for affectod students.
Update Transportation Re<ord Start Dates for affected students.

() Upgate Envotment Start Dates 1o date before fst nstructional day of the selected Calendar
Start Dafe *
O Update " I snroliment atirbutes fo alues
Show Warmings
5.[ RUNTEST |
6. RUNCLEANUP

You've completed this section.
Choose where to go next.
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« Return to End of Year Overview Continue to Future Year Scheduling -

NCSIS Knowledgebase | Article: Create Future Enrollments | Last Updated: 04/21/2026 6:13 am EDT

Page 8


https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/eoy
https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/future-year-scheduling-a63cad3

