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IMPORTANT: The UID system must be used to search for an existing UID for all entering pre-K
students to avoid duplicate accounts.

All Preschool (pre-K) students (children under the age of 6 and not kindergarten age-eligible) must be enrolled in the
NC Student Information System using standardized processes to ensure accurate data collection and reporting
including, but not limited to, the following federal requirements:

1. the number and percentage of preschool children served by NC that are funded by Title | (ESEA),
2. the number of days/hours enrolled in a public school setting (IDEA), and

3. the significant disproportionality in identification and disciplinary actions for students ages 3 - 21 (IDEA).

Under G.S. 115C-107.3 (Child Find) (nhttps://www.ncleg.gov/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-
107.3.html), PSUs must identify, locate, and evaluate all children ages 3—21 who may have disabilities. The Child Find
census is taken annually and must include both children identified and suspected of having disabilities. ECATS is
the program by which children are evaluated and cannot pull a student record unless the child exists in the SIS with
a UID, name, date of birth, sex, and race/ethnicity.

IDEA Child Find

Compliance with IDEA and NC child find requirements includes meeting specific timelines for eligibility
determination and, if eligible, the implementation of an Individualized Education Program (IEP). Additional
requirements outside of the exceptional children written referral requirements may not be implemented in a way that
causes delays in the child find process, violates federal and/or state policies or may be perceived as creating
additional requirements for accessing the eligibility determination process and/or ensuring accurate reporting (NC
1503-2). While program or school enrollment may require specific documentation, no information beyond federally
allowable child find information (child’s name, date of birth, and parent contact information) may be required to
enter a child in the NCSIS for child find purposes. The request of additional items for enroliment cannot delay the
process of entering a child’s record in the NCSIS for child find purposes.

Preschool Enroliment
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IMPORTANT: The UID system must be used to search for an existing UID for all entering pre-K students to
avoid duplicate accounts.

Pre-K Classrooms in NC Public Schools

All students attending a public-school setting (with a school number 300 or above) must be enrolled in the home
school, including pre-K students. This includes pre-K students served through a CTE early childhood program. If the
school does not have the pre-K grade in EDDIE, but has pre-K students to enroll, the pre-K grade levels must be
assigned to that school in EDDIE. Public LEA and School numbers are assigned by the NCDPI Division of School
Business Services. Information about requesting an LEA or School number can be found on the NCDPI website
(https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/demographics-and-finances/student-accounting-data) .
Please refer to the Preschool Grade Levels (https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/preschool-grade-levels)
section for further guidance.

Pre-K Centers Operated by NC Public Schools

All students attending a PSU operated pre-K center that does not have a school number above 300 must be enrolled
in the school where the teacher is assigned. If that school does not have the pre-K grade in EDDIE, the pre-K grade
must be added.

Others

All pre-K students in a non-public school environment (non-public school/location), and who are referred to or are
receiving services, must be assigned to the “program calendar” which is delivering the service. These program
calendars are located in the NCDPI school, and the calendar numbers are as follows:

e OEC*: 292
e LEP:293

e OMP: 294
e OHP: 297

*Note that if a pre-K student is enrolled in the OEC school and another program(s), the student should be enrolled in
OEC 292 calendar, and the other programs must be indicated as a program.

Demographic Information

All current enrollment fields will apply to pre-K students. The UID system must be used to search for an existing
UID for all entering pre-K students to avoid duplicate accounts. This will also ensure the alignment of data
collection and will provide the required race and sex data.

Follow the steps for enrollment per your PSU guidelines and using the Priority Student Entry Checklist

(https://ncdepartmentofpublicinstruction.knowledgeow!l.com/home/prioritystudententrychecklist) article.
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Preschool Grade Levels
Pre-K students should be placed in the appropriate grade level based on their birth date.

Grade level is selected in the enrollment tool at the time of enrollment. If the pre-K grade levels are not displaying at
the school, they must be added to the school at the Local Education Agency (LEA) Office level in EDDIE.

Important: The steps below must be performed in EDDIE, by the designated EDDIE personnel at your
school or LEA. Contact your EDDIE subscribed user(s) to update EDDIE. These changes cannot be
made directly in the Student Information System because the fields are locked by EDDIE.

Once the changes are completed in EDDIE, it will be automatically synced and reflected in the SIS within two days.

Edit Grade Levels in EDDIE

1. Access EDDIE located under https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-
business-services/demographics-and-finances/eddie with your assigned EDDIE access credentials.

2. Under selection Options, locate the school district from the LEA Name drop-down menu and click Go or press
Enter.

Seecrion OPTIoNs

This allows you to go to a PSU page by selecting the PSU from a dropdown list. Select from the radio butions either PSU Name, PSU Number, Charter/Regional/Lab School Name, or Charter/Regional/Lab
School Number. The list will contain the PSUs that correspond to that radio button. When changing the value in the list, the page will redirect to the PSU Page. You can also select GO if the PSU is already
present in the dropdown.

o LEA Name LEA Number Charter/Regional/Lab School Name Charter/Regional/Lab School Number

3. Atthe PSU Identifier Information field, click School List.

LEA Name

b= North Carolina Department of

=
2ZF* PUBLIC INSTRUCTION

Home Admin State Reporis Help v~ Fy 20252026

PSU Information

Apply Changes Return (Apply changes first)

PSU IDENTIFIER INFORMATION

School List

4. Click the appropriate school number under the School Code column.

Page 3


https://www.dpi.nc.gov/districts-schools/district-operations/financial-and-business-services/demographics-and-finances/eddie

PSU Name PSU Code School Name School Code Address Line1 City ZipCode 5 FiscalYear Operational Status Grade Level Current
Alamance-Burlington Sehools oo Hignhland Elementary 010312 3720 Bonnar Bridge Parkway Buriington 725 2026  Open KG:01:02:03:04:05
‘Alamance-Burlington Scheols 010 E M Yoder Elementary 010320 301 N Charles Street Mebane 27302 2026 Open PKKG:01:02:03:04-05
Alamance-Burlington Schools 010 Eastern Alamance High 010324 4040 Mebane Rogers Mebane 27302 2026 Open 09:10:11:12XG
Alamance-Burlington Schools 010 Eastiawn Elementary 010326 502 N Graham Hopedale Road Burlington 27217 2026  Open P3:PKKG:01:02:03:04:05
‘Alamance-Burlington Schools 010 Edwin M Holt Elementary 010328 4751 SNC 62 Burlington 27215 2026 Open KG01:02:03:04-05

5. Under Grade Levels, check the appropriate grade levels for the school and click Apply Changes. Refer to the
Birth Date Ranges table listed below.

Home Apply Changes Retum (Apply Changes First)
EDDIE Schoo Form

ScHool IDENTIFIER [NFORMATION

LEA Alamance-Burlington Schools (%)
Official Sch. Name  Highland Elementary @

Fedsral No. 370003002838 @

School Name  Highland Elementary Q) School Code 010312 (3)
County |Alamance @ SBE Region  Piedmont Triad District 5 O]
SchoolType  Regular School ©) LocaleType  Rural, Finge ®
Virtual Status  NOTVIRTUAL ® Program Type  None ®
DesignationType | Public ® CalendarType  Traditionzl Q)
Scheduls Type ~ Semester @ Extended Hours @
GRADE LEVELS

Curent po P Pz Pa PkEKcEBo oz BozsEos@@os o8 07 08 (3
09 |10 |1 12 13| AE| (UG NG| |XG

Approved po P Pz Pa PkEKcEBo oz BozsEos@@os 08 07 08 (3
09 |10 |1 12 13| AE| (UG NG| |XG

Once the changes are completed in EDDIE, it will be automatically synced and reflected in the SIS within two days.

Birth Date Ranges for Current Year - Next year for e.g.: 2025-26

SIS Grade  Student's Birth Date Range

Level Age From

September 1st of
PO IT <1 P August 31st of Next Year | 9/1/25-8/31/26
Current Year

P1 IT 1 Birth Date minus 1 year | Birth Date minus 1 year 9/1/24-8/31/25
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SIS Grade  Student's

Birth Date Range

Level A Example

eve ge From
Birth Date minus 2 ) )

P2 IT 2 Birth Date minus 2 years 9/1/23-8/31/24
years
Birth Date minus 3

P3 PR 8 Birth Date minus 3 years 9/1/22-8/31/23
years
Birth Date minus 4 ) )

PK PK 4 Birth Date minus 4 years 9/1/21-8/31/22
years
Birth Date minus 5

KG KG 5 — Birth Date minus 5 years 9/1/20-8/31/21

Access EDDIE at: http://apps.schools.nc.gov/eddie (http://apps.schools.nc.gov/eddie)

Early Learning Program

All Preschool (pre-K) students (children under the age of 6 and not kindergarten age-eligible) must be enrolled in the
NCSIS using standardized processes to ensure accurate data collection and reporting including, but not limited to,

the following federal requirements:

1. the number and percentage of preschool children served by NC that are funded by Title | (ESEA),

2. the number of days/hours enrolled in a public school setting (IDEA), and

3. the significant disproportionality in identification and disciplinary actions for students ages 3 - 21 (IDEA).

In addition, these students must be enrolled into a student program in the NCSIS. Select all program types that
apply. All program types providing pre-K services must be included. For example, a student’s regular education
program may be the NC Pre-K program, and the child may also receive services from the EC program or dually
enrolled in Title | Preschool. If all of the program types are not known for pre-K students, please contact the PSU
pre-K Coordinator for assistance. Choices may include:
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e Local Government
e Fee-Based

e CTE Preschool

More information about the Early Learning Program at Early Learning (North Carolina) | Infinite Campus

(https://kb.infinitecampus.com/help/early-learning-north-carolina).

= Q 24-25 Arthur Elementary

Office Visits History

P.- Screenings
Main Menu PLP PLP Administration Program Administration Program Participation
) PLP Caseload PLP Plan Type Setup Academic Plan Progress Batch English Learners (EL) Batch -

hEneEiE Report Update Wizard Eery eaming

PLP Contact Log PLP Progress Option Setup P P FERPA

i i Academic Plan Status Report English Learners (EL) Service

Student Information PLP Documents PLP Service Position Setup P Tyge Sewp (EL Foster Care

PLP Team Members PLP Service Provider Setup Academic Program Setup Sifted

" Federal/State Program Update
Attendance Office PLP Services Setup Batch Program Assignment ¢ ’
Whizard Wizard Homeless

Early Learning Program Entry

Navigation: Menu > Student Information > Program Participation > Early Learning

When a student is eligible for an Early Learning program enter the student into the program using the following
steps.

Select a Student: If a student is not selected, click Open Student Search tool to search by the student's name.
Search for students using advanced searches or Ad Hoc Filters as needed. Select the student's name to open the
Early Learning Program tool. If a student was already selected, the Early Learning Program tool will open
automatically.

A Person is needed to use this
tool.

Open Person Search

or

‘ Open Student Search ‘

‘ Open Household Search ‘

‘ Open Staff Search ‘

1. Click New to add a new program.

New

2. Enter the Start Date in MM/DD/YYYY format or click the calendar icon to select the date.

3. Select the Setting from the dropdown list.
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o

1: Home-based (child's home)

o 2: Community-based (ex. child care)

o

3: Center-based (operated by PSU)
4: School-based (K-12 school building)

o

o

5: CTE Early Childhood Preschool classroom (operated by PSU)

4. Select the Enrollment Type from the list. Select all types that apply.

o 1: Exceptional Children

o

2: Exceptional Children Itinerant (non-PSU operated center)
o 3:Titlel

o 4:Head Start

o 5: Early Head Start

©o 6:NC Pre-K

o 7: Childcare Subsidy

o 8:Local Government

o 9: Fee-Based

o 10: CTE Preschool
5. Click Save to add the program.

New n Save B Delete Print Summary Report

Early Learning
Setting | StartDate | EndDate | Created By

= Early Learning Detail

"Start Date End Date
71172024 | o]
*Setting
[ 2: Community-based (ex. child care) v |
*Enroliment Type
‘ [ % 6:NCPre-K || % 1: Exceptional Ghildren | ‘
Reason Exited
v
Comments

After saving the program, the program will appear in the student's Early Learning tool.
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B New E Print Summary Report E Documents
Setting i | Start Date  |End Date | Created By

School-based (K-12 school building) 07/01/2024 Brunswick County Schools 08/13/2024

Early Learning Program Exit

Navigation: Menu > Student Information > Program Participation > Early Learning

When a student is no longer eligible for services, exit the student from the program using the following steps.

Select a Student: If a student is not selected, click Open Student Search tool to search by the student's name.
Search for students using advanced searches or Ad Hoc Filters as needed. Select the student's name to open the
Early Learning Program tool. If a student was already selected, the Early Learning Program tool will open
automatically.

1. Click the existing early learning program to open the program information.
2. Enter the End Date in MM/DD/YYYY format or click the calendar icon to select the date.

3. Select the Reason Exited from the dropdown list.

o

1: Withdrawal by a parent (or guardian)

o

2: Family refused services

o 3: Attempts to contact the parent and/or child were unsuccessful

o 4: Never attended

o 5: Age eligible for kindergarten

o 6: Transferred to another district or school, known to be continuing in program/service
o 7:Transferred to another district or school, not known to be continuing in program/service
o 8: Moved out of State

o 9: Not eligible for Part B

o 10: Part B eligibility not determined

o 11: No longer receiving special education

o 12: Program discontinued

o 13: Unknown reason

o 14: Died or is permanently incapacitated

o 15: Other

4. Click Save to end the program.
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Early Leamning
Setti | Start Date | End Date | Created By
School-based (K-12 school buid'rlg)' 07/01/2024 Brunswick County Schools 08/13/2024

2 Early Leamning Detail
*Siart Date

07/01/2024  |7s]

812024 [ 9
*Seiling

| 4. School-based (K-12 school building v|
*Enroliment Type

| % 1: Exceptional Children | | % 6: NC Pre-K |

Reason Exited
1: Withdrawal by a parent (or guardial v

The program information will be listed in the Early Learning program tool. Click the program to see details regarding
the program.

New E Print Summary Report E Documents

Early Leaming
Setting | Start Date  |End Date | Created By
School-based (K-12 school building) 07/0172024  08/01/2024  Brunswick County Schools 08/13/2024

Preschool Scheduling

It is our professional obligation to ensure that preschool data is current, valid, and reliable to best support and
advocate for our state preschool/prekindergarten programs. This will require consistency in the way we create
student records in the Student Information System (SIS).

To support consistency in the data, DPI has created two new course codes for Preschool.
o 99329P0 - Activity Period/Home Room

o 99359P0 - Non-Reporting
Beginning in the 2023-2024 schools year, each preschool/prekindergarten teacher should be assigned a Home

Room course code (99329P0 - Activity Period/Home Room) and their students should be enrolled in their teacher's
Home Room course code.
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Course Code Course Name Suggested Use

10382P0 English As A Secd Lang Pre-K ESL ESL Course

96132P0 Pre-K Classroom Pre-K Misc Scheduling time of “core” classroom courses
99322P0 Pre-K Classroom Pre-k Misc Scheduling time of “core” classroom courses
99329P0 Activity Period/Home Room All Pre-K students should be enrolled in 99329P0
99359P0 Pre-K Classroom Scheduling time of Specials (ex. Music, Art, PE, etc.)

Eventually data integration with vendors to automatically roster teachers and students will be possible once the use
of these new course codes is in place and used consistently for all public school preschool/prekindergarten
classrooms.

Preschool Attendance

Pre-K students are not included in Average Daily Membership calculations. Students admitted and registered in the
SIS as MST1 in grade level pre-K are reported on the Principal's Monthly Report in a manner that excludes them
from any calculations and totals. Students in grade levels IT, PR, PK will also be MST1 and will not be included in
Average Daily Membership. The totals for IT, PR, and PK will be grouped under the pre-K totals on the PMR.

Public Schools must track daily attendance for all enrolled pre-K students. These do not include children enrolled in
"itinerant" or “service provider location” programs (IEP settings). Pre-K students may have various attendance plans
based on the program types they are enrolled in. Please note that the 10-day and no-show attendance rules do not
apply to Pre-K students.

Head Start Programs

If the PSU is the Head Start grantee or contracts with a Head Start grantee to directly provide the early childhood
classroom setting, the enrolled pre-K students must be included in attendance reporting. The Head Start
Collaboration Office can share a PSU Head Start grantee list as needed. PSUs that house Head Start classrooms
through facilities agreements, but do not provide direct early childhood education services, must enroll the pre-K
students in the SIS and identify the program demographics only.

Use the 1X — Nonobligatory Attendance Code

On days students Are Not expected to attend their pre-K program, use attendance code 1X: Nonobligatory. This
code is available in all SIS instances as an Excused Absence code. The SIS will automatically calculate the
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attendance information necessary for state and Federal reporting.

AttendanceExcuse Detail
“Cods

[1x |

“Siale Code

[ 1¢- Monobligatory (PK-Use Only) W |
“Diescription

[Nonobiigatory Pre-K Attendance

Status Excuse
Absent hd
|| Dizpiay code in behavior resolution

[~ Use code in virtual attendance pasting

Preschool Discipline

Discipline reporting for pre-K students works the same way as it does for students in grades K-13 and must be
submitted to NCDPI in the SIS by the required timeframes. Please refer to the preschool section of the North

Carolina Discipline Data Reporting Procedures guide (https://www.dpi.nc.gov/data-reports/discipline-alp-and-dropout-data) for
additional information.

Please direct programmatic questions to the appropriate program consultant (e.g., Preschool Exceptional Children,
Head Start or Preschool Title I).

NCSIS Knowledgebase | Article: Preschool in NCSIS | Last Updated: 05/13/2026 12:35 pm EDT
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