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Roster Students in Summer School
Sections
02/06/2026 7:25 am EST

Roster Students

Students must be rostered into the created sections. Use the Students or Courses view to add rosters for students.

Navigation: Scheduling & Courses > Scheduling > Requests & Rosters

Students View

Use the Filter to narrow the student list based on scheduling needs. 

Once students are filtered, click Batch Edit Student Rosters  to begin rostering students.

Select the Courses to add for the students.

Select the Section to add for the students

Click Add to add the students to the course/sections.
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Click Continue to Add Rosters.

Course View

Select courses by using the filter or clicking on the course/section.

Click Roster Builder to select students.

Click on student names to add the student to the roster. Use the search options to narrow the list of students as needed.

Click Save & Next or Save & Close to add students to the roster.
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Click Continue to confirm.
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