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Create Summer Calendars
02/04/2026 2:42 pm EST

Create New Calendars 
Navigation: Scheduling & Courses > Calendar Setup > Calendar Wizard

Select current school year for calendar attributes for new calendars

Create New Calendars by Roll Forward Calendars with selected data  - Scheduling Prep: Calendar Setup For Upcoming Year -
Study Guide | Infinite Campus (https://kb.infinitecampus.com/help/scheduling-prep-calendar-setup-for-upcoming-year-study-guide#determining-what-

calendar-option-to-choose)

Choose Year Schoolname template

Start Date - The first instructional day  of the summer school calendar 

End Date - The last instructional day  of the summer school calendar

Select the calendar to roll forward

Click Next

Start and end dates for the Summer School calendar may overlap with other school calendar dates; however,
student enrollment dates CANNOT overlap between calendars. 
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Select the following data to copy:

Schedule Structures

Grade Levels

Courses (Optional) Courses can be copied to the summer school calendar, but grading tasks will need to be
adjusted. This is due to the different term setup for summer school calendars. If courses are not copied during
this step, course masters specific to summer school can be created and courses added later in the set up
process. Existing courses can also be added to the summer school calendar and edited later in the set up
process.

Attendance Excuse Codes



Page 3

Click Run Wizard.

When the wizard is complete, refresh the browser to see the updated calendar in the context dropdown.
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