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End of Year Fees (if applicable)

e Report and bill for end of year fees.
e Follow PSU guidelines for this process.

e Fee Billing Batch Report | Infinite Campus (https://kb.infinitecampus.com/help/fee-billing-batch-report)

State Reports

e Month 9 PMR (the PMR is due 10 days after the last day of school)

o NC Principal's Monthly Report Extract | Infinite Campus (https://kb.infinitecampus.com/help/nc-principals-monthly-report-extract)

o Tip: Generate the PMR Summary the day after the last day of the school month to collect information for the month.

NC PMR Extract %7

nstructions.

“This report will pull ll envollments Check Data
See the PMR Checklst for more:

setp

Format Type
O HmML
Oosv

nnnnnnn Queued e + stns
Norecords availeble.

0-00f0items

nnnnnnn

e ALP - more information to come

e Discipline - more information to come
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e CTE Extract (https://kb.infinitecampus.com/help/nc-cte-extract)

NC CTE Extract ¥

|

all CTE date

H

»

‘Seareh Calendars Show Actve Year Only

Findschoals colendrs | ()
(emana s | cotapaei |

v @ 2425
» [ Adams Schol
» () Jefferson School
» (O Washington Schoal

Report Options.

CrEStts

‘Seiectone or more Grade Levels *

Select Grade Levels

Includ 0CS /ECS Students
Include Pathway Details
Include Subgroup Categories

Effctie Date*
06/30/2025 &
24 Hoo Finer

© Submit to Batch Queve

Format Type
O L
oo

Batch Queue Results =
Start Date End Date
MM/DD/YYYY (B | MMADDAYYYY B
Report Tile Queued Time | Status
No records available.

o 0-00f0items.

e Graduation Data Verification (GDV) (nttps://kb.infinitecampus.com/help/nc-graduation-data-verification) - Review for accuracy, report is due
August 11

NC Graduation Data Verification ¢¢

Instructions -

Study, D Study, D

Intention

DiplomaT; of North
graduates.
Setup -

Search Calendars ‘Show Active Year Only

Find schools & Calendrs | ()
Expand All | Gollspse Al
v @ s

» [ Adams School

» [ Jefferson School

» () Washington School

Roport Options -

Report Type
Student Detail v

AdHoc Filter

NoFilter v

Output Options. -

Report Processing Format Type
O Generate Now oosv
O submit to Batch Queve O HTML

Batch Queue Resuits -

sartose endose
ooy [ (Moo ()

ReportTitle: QuevedTime & status

No records available.
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Local PSU final reports (Recommended)

Follow your PSUs guidelines for PSU specific end of year reports. Provided below are some reports available in NCSIS that may be

used.
e Final Report Cards/Grades
o Report Card | Infinite Campus (https://kb.infinitecampus.com/help/report-card)
o Grades Report (Grading and Standards) | Infinite Campus (nttps://kb.infinitecampus.com/help/grades-report-grading-and-standards)
e Final Class Rank
o (Class Rank Report | Infinite Campus (https://kb.infinitecampus.com/help/class-rank-report)
e Final Transcripts
o Transcript Batch Report | Infinite Campus (https://kb.infinitecampus.com/help/transcript-batch-report)
e Attendance
o Period Detail Batch | Infinite Campus (https://kb.infinitecampus.com/help/period-detail-batch)
e Enrollment

o Enrollment Summary Details Report | Infinite Campus  (https://kb.infinitecampus.com/help/enroliment-summary-details-report)

Pause Automated Tasks

e Pause any task scheduler automated tasks until the new year.

Task Scheduler v
[ New Task Save

Scheduled Task List

Name | Start Date Frequency | O
Batch Queue Maintenance 03/29/2024 00:00:00 Daily ° a
Change Unknown Absences to 10/15/2024 15:30.00 Daily (%)

CTE Program AutoAssign ~ 09/01/2024 22:00:00 Daily Qo

Flag Ath Assignment 03124/2025 17:00:00 Daily o
Messenger Maintenance 07/08/2024 00:00:00 Daily o
POSExtract 01/01/2000 02:00:00 Daily a v
Scheduled Task Detail ~
2 Stop/Pause Execution

Change Unknown Absence:

“Start Date/Time Recurring Frequency

101152024 |75 03:30 PM (Daly v|
Tool Code
Task Type

@ saLscript O Java (Prism URL call)
UPDATE

a

SET

a.excuseid = CASE COALESCE(x status, a status)
WHEN 'A' THEN

(

SELECT
AE excuseid
FROM

AttendanceExcuse AE
WHERE

a calendarid = ae calendarid
AND ae. [code] = 2A')
END

FROM

dbo Attendance a

LEFT OUTER JOIN dbo AttendanceExcuse x ON x.excuselD = a.excuselD
AAND x calendarlD = a calendarin

e For automated Data Extract Utility jobs, add a check to the Stop checkbox until the new year.
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[Data Extract Schedule

Stop Automated Extract
/
Freguency Start Date Start Time Day of Week
(0212512025 |75 [00-00 Sunday v
Day of Month
1 v

¢ Update any "Pull" data extract jobs to be SMB as the Pull method will be deprecated starting the summer of 2025
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