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Final Transcripts (if applicable)

Grading & Standards > Reports > Transcript Batch Report

e Generate transcripts for all students.

o Be sure all steps in the graduation checklist have been completed before generating final transcripts for graduates.

e E-Transcripts will be processed once the diploma date has been updated in a student's graduation tool. Schools must have
information complete and diploma dates added within 10 days after the last instructional day of the school year.



Transcript Batch Report ¥

Transcript Batch Report

This report will batch print student franscripis, one per mailing address per student. To print one transcript per student when
students have mulliple mailing addresses, check the box labelled "Transcript without mailing address, one per student”. If a
calendar is selected in the toclbar, the transcript will only show marks eamed in grade levels present in that calendar. This is a
very complex report; try to limit the number of students run per batch.
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