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End of Term Final Grading
04/22/2026 9:00 am EDT

Post All Grades
Consider only opening only one term/task grading window at a time to prevent accidental posting errors.

Grading Window | Infinite Campus (https://kb.infinitecampus.com/help/grading-window)

Verify all student final grades have been posted by teachers.

Generate the Grades Report (Grading and Standards) | Infinite Campus (https://kb.infinitecampus.com/help/grades-report-grading-and-

standards) to review missing grades. The same report can be used to review all final grades are per PSU policies.

Run this daily during the grading window to ensure grades are posted accurately.

Other helpful grade reports may be found in the Google Ad Hoc Community Folder.
(https://drive.google.com/drive/folders/1h2wHeWtpBmQqiTYWAA-qohWkgagCAYdI?usp=drive_link) Review any ad hocs to ensure the information
aligns with the data in the school's setup.
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Final Report Cards
Navigation: Grading & Standards > Reports > Report Card

Generate Final Report Card | Infinite Campus (https://kb.infinitecampus.com/help/report-card) for distribution.

Follow PSUs procedures on required information for the final report card. Report Setup | Infinite Campus
(https://kb.infinitecampus.com/help/report-setup)
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Post Transcript Grades
Navigation: Student Information > General Student Administration > Transcript Post Wizard

Be sure grading windows are closed before posting final grades to the transcript.

Verify that all final grades are posted by teachers prior to posting final grades to the transcript.

Follow the steps in the Temporary Procedure for Graduation Requirement Overrides
(https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/temporary-procedure-for-graduation-requirement-overrides) as necessary.

Post student final grades to transcripts using the Transcript Post Wizard (https://kb.infinitecampus.com/help/transcript-post) (if
applicable). An Ad hoc filter can be used to post for specific student groups as necessary.

Select all child credit groups when posting transcript grades.

It is a PSU decision on posting score comments.

Posting transcript grades can be done multiple times without duplicating or overwriting existing transcript records. Only new
transcript grades will be added.
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Grade Suppression (if applicable)
Navigation: Student Information > General > Transcripts

Complete Grade Suppressions per PSU procedures.

Review the Suppressed Grades (https://ncdepartmentofpublicinstruction.knowledgeowl.com/home/adding-transcript-grades#SuppressedGrades) article
for steps on how to process grade suppressions.

Class Rank (if applicable)
Navigation: Grading & Standards > Reports > Class Rank Report

Review Class Rank Report | Infinite Campus (https://kb.infinitecampus.com/help/class-rank-report) for each grade level for accuracy.   

Once class rank has been reviewed, determine the date to save a final year report for class rank.

The Grade Calculation Snapshot will store GPA/Class Rank information in a table as of June 30th. Use the GPA Calculations
in Campus | Infinite Campus (https://kb.infinitecampus.com/help/gpa-calculations-in-campus#grade-calculation-snapshot---district-edition) article to
create an ad hoc with this information (optional).
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Final Transcripts (if applicable)
Navigation: Grading & Standards > Reports > Transcript Batch Report

Generate transcripts for all students.

Be sure all steps in the graduation checklist have been completed before generating final transcripts for graduates.
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