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This Data Import option is an OPTIONAL tool for importing Future Enrollment information into the current year's enrollment line,
enabling next year's placement data to be added. If the Enroliment Roll Forward process has already been completed, there is no
need to use this import.

This process deletes future enroliment records and updates the future enrollment fields in a
student's current enroliment record. Future year schedules are deleted when future enrollment
records are deleted.

A template has been created and is available here

(https://docs.google.com/spreadsheets/d/1GEvoQkBB2FWUzZnzr68MQjmookaqEy234jEDeXHO0I11/copy?gid=0#gid=0)«

The above link will require a forced copy of a Google Sheet. The Google Sheet can
be downloaded into Excel.

Based on the data in the import template, Future Enrollment information will be set on the Current Year line of enrollment in Infinite
Campus. From there, the Enrollment Wizard can be used to create next year enrollments.

Navigation: System Settings > Data Utilities > Data Import Wizard

1. Choose PSU_Future_Enrollment_Import from the Import Type drop list.
2. Choose Local, then Browse and select your file.

3. Click Run Import.
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Data Import Wizard ¢

Sal up one-time or scheduled data imports.

Import Type: | PSU_Future_Enrollment_Import ~
Layout: PSU_Future_Endoliment_imgor ~
FleType:  Excel 97-2003, 2007

Protocol: Settings:
@ Local *File Name: | Browse... | No file selected.
O Fre
O Fres
() SFTP Legacy (Being Deprecated)
O sFP
O HrTR
O smB
Test Conneclion Test import Run Impor
Impon Schedule:
Frequency: -
Starl Date: A
Stadt Time:
Save:
Import Histony:
DateTime File Name Rows TestRun  Result
022572025 09:38:00 AM  GCPS Fulure Enrollments import for SY25-26 xdsx Run Accepled - Wamings
021252025 08:34:24 AM  GCPS Future Enrollments Import for SY25-26 sdsx Run Accepled - Wamings
02/252025 08:33:19 AM  GCPS Future Enroliments import for SY25-26 sdsx Test Accepled - Wamings
022472025 04:16:36 PM  GCPS Fulure Envollments import for SY25-26 xdsx Run Accepled - Wamings
Following the import, a result screen will appear:
Data Import Report
22025 10:06:59 AM PSU_Futsre_Entoliment_bmport Layout Infinite @
: Campus
File Mama GCPS Future Enroliments lmport for SY25.26.a0sx/5GH5_25_26_Future_Enroliments_1
Dt Tirmiay. D2ZH2025 09 38:00 AM
Sulus Accoplad - Wamings
Physkcal Lines In Fila: 1762
Data Records In File: 171
Reconds With No Ermces 1mEl
Reconts Accapted With Emors: 1]
Reconds Rejected ]
Weighted Rasult 100.0%
Errors/Warnings Back To Top
| Line|Typo ___[Code |
1 Infrmational  MOC  The optional column "MestSchedaeStruciun” s missing. The Sle will sl be processed
1 Infermational  MOC  The oplional colume "Admission Status” is missing. The Sle will siill be processad
B62% indwemational  OCE  Student & dows not have active Bna of sraoliment for curent yeas - nothing 10 impon
6308 Informational  CCE  Student #. does not have active ine of enrcllment for curment year - nothing be impert
6973 Infoemational CCE  Student # has NextCalandar of = which doas not exist
Back To Top
Data Changes Back To Top
| Line | Tabla | Action |
2 Encolimaed  Updain  Set haure envollmeni information for Malcyn ¢ Lk e 35-26 South Geanville HighlMain Grade 10
3 Encolimant  Update  Set fture snroliement information for: Kallyna & 1866 1 35.26 South Geanvilla High|Main Grade 10
4 Enroliment  Updale Sef future eswollment information for. Agular Sanlana #3 28 to 25-26 South Granvville HighlMain Grade 12
& Enroiment  Updaile  Set hoture enollent information for: Anthony . 26 ity 25-26 South Granvilla High|Main Grade 10
6 Encolimant  Updale  Sel batuns sarollsenl information for | Canales 8124 82 25-26 South Grasyilla HighiMain Grada 12

The results will show you the following things:
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1. Students who do not exist (no match on student #)
NextCalendar in import does not exist in Campus

NextScheduleStructure in import does not exist in Campus

A

Set future enrollment information

NextGrade in import does not exist in Campus for the next calendar

**Student has enrollment in future year for different school - enroliment will be removed.

**NOTE: If student already has that next year line of enroliment and ANY information exists with it
(enrollment/rosters/requests), it will be REMOVED with this process and the Future Enrollment Information will be

updated to what is in the file.

Below is an example of how the future enroliment import will update a student's enrollment.

BEFORE IMPORT

AFTER IMPORT

Enroliment Editor
Grade - Type Calendar Start Date nd Date
1 P 25-26 Monroe High Scnool 081252025
10 P 24-25 Monroe High School 08/2612024
8 B 08/29/2022
eral Enroliment Information =
Cal Schedule (read only) Class Rank Exclude  External LMS Exclud
24-25 Monroe High School .
No Show End Date End Action Serv Typ
] Priman)
Local End Status
State Start Status State End Status
E1: Init enroll - this year
Start End Comments
CRDC S countability
Mon
Future Enrollment / -
Next Calendar Next Schedule Structure Next Grade
( v - .

Enroliment Editor

General Enrollment Information
Enroliment ID 636764

Class Rank Exclude

Calendar
24-25 Monroe High School

Schedule (read only)

NoShow  End Date End Action Service Type

P: Priman

Local End Status
E1: Init enroll - this year

State Start Status
E1: Init enroll - this year

Stale End Status

Start Comments. End Comments

CROC School of Accountability

Future Enrollment /

Mext Calendar Next Schedule Structure

| 24-25 Arthur High School v 1

External LMS Exclude

MNext Grade
-

Once the future enroliment has been updated, use the Enroliment Roll
Forward Wizard (https://kb.infinitecampus.com/help/enrollment-roll-forward) tO rOII forward StUdent
enrolilments with the updated future school.

NCSIS Knowledgebase | Article: Future Enrollment Import | Last Updated: 11/24/2025 2:47 pm EST

Page 3



https://kb.infinitecampus.com/help/enrollment-roll-forward
https://kb.infinitecampus.com/help/enrollment-roll-forward

Page 4



